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MINUTES of the Finance Committee Meeting of Melksham Without
Parish Council held to consider grant applications on Monday 2" June
2014 at 8.20p.m. at Crown Chambers, Melksham.

Present: Cllr Richard Wood (Chairman), Clir Mike Mills, Clir Alan Baines,
ClIr Rolf Brindle and Clir Pat Nicol

ClIr Terry Chivers, Paul Carter, Jan Chivers and Ian Tait attended the meeting
as an obervers

Apologies: Cllr John Glover

Declarations of Interest: The Chairman, Clir Richard Wood declared an
interest in Berryfield & Semington Road Action Group (BASRAG) and in the
Chairman’s Allowance. Cllr Mike Mills declared an interest in Bowerhill
Village Hall Trust as a Trustee, in the Bowerhill Residents Action Group
(BRAG) as the Chair and in Melksham Gardeners® Society as a member. Clir
Rolf Brindle declared an interest in Bowerhill Village Hall, the BRAG as a
member, the Melksham Gardeners’ Society as a member, the Melksham
Railway Development Group and as an acquaintance of Mr Alan Weymouth
(Melksham Community Bus / Christmas Lights Group) and Mr George Brown
(Melksham Community Bus). Clir Alan Baines declared an interest in
Melksham Christmas Lights as a volunteer and as an acquaintance of Alan
Weymouth (Melksham Community Bus). The Clerk, Mrs Teresa Strange
declared an interest in Melksham & District Guides as a member of their
Fundraising Committee and daughter was a Brownie, in Melksham Country
Dancers as her children participated in the recent annual event and in Melksham
Gardeners’ Society as a Committee member.

Public Participation: There were no matters raised.

Grant Applications:
1. Berryfield and Semington Road Action Group:
Recommended: The Council award a grant of £250

2. Bowerhill Village Hall Trust: It was noted that £ 2,650 had been reserved
in this year’s budget for this grant.
Recommended: The Council award a grant of £2,650.

3. Shaw Hill Playing Field and Village Hall: It was noted that £3,235 had

been reserved in this year’s budget for this grant.
Recommended: The Council award a grant of £3,235.
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The Chairman reported that the Council had received 47 grant applications
totaling requests of over £30,000 against a budget of £7,000 (excluding
Bowerhill & Shaw Village Hall) . The Committee reviewed the grant
applications from all organizations.

Whitley Reading Rooms:
Recommended: The Council award a grant of £500.

. Bowerhill Residents Action Group (BRAG):.

Recommended: The Council award a grant of £400.

Atworth Youth Group:
Recommended: The Council award a grant of £200.

1st Melksham Brownies:
Recommended: The Council award a grant of £100.

Melksham & District Guide Association:.
Recommended: The Council award a grant of £250.

Kings Park Academy PTA:
Recommended: The Council refuse this application on the grounds
that the school is not in the Parish, there is no evidence that it will
benefit residents of Melksham Without Parish and no accounts
have been submitted.

Shaw & Whitley Pre School:
Recommended: The Council refuses this application on the
grounds that the preschool is a profit making
business.

Bowerhill Pre School:
Recommended: The Council refuses this application on the
grounds that there are sufficient funds in their
accounts.

Bowerhill Scout Group:
Recommended: The Council award a grant of £250

Carers Support, West Wilts:

Recommended: The Council refuses this application on the
grounds that there are sufficient funds in their accounts.
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Group Five:
Recommended: The Council award a grant of £300.

Melksham PHAB Club:
Recommended: The Council award a grant of £250.

Relate Mid Wiltshire:
Recommended: The Council refuses this application on the
grounds that it is a profit making business which has sufficient
funds in its accounts.

Wiltshire Citizens Advice:
Recommended: The Council award a grant of £200.

Victim Support:
Recommended: The Council award a grant of £150.

Melksham Community Bus:
Recommended: The Council award a grant of £250.

Queensway Chapel:
Recommended: The Council refuses this application on the
grounds that it will not benefit enough residents of Melksham
Without Parish.

St. Johns Ambulance:

Recommended: The Council award a grant of £100 specifying that
it must be spent specifically in the Melksham Without Parish area.

Wiltshire Bobby Van:
Recommended: The Council refuses this application on the
grounds that there are sufficient funds in their accounts.

Melksham Foodbank:
Recommended: The Council award a grant of £50.

Wiltshire Mind:
Recommended: The Council award a grant of £100.

. Melksham & District Seniors 55+:
Recommended: The Council award a grant of £100.
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Recommended: The Council award a grant of £200.

27. Melksham Party in the Park:
Recommended: The Council award a grant of £150.

28. Melksham Shed:
Recommended: The Council refuses this application on the
grounds that it did not clearly demonstrate a benefit to enough
Melksham Without residents and this was a project of the Seniors group
which was already being supported under a separate grant application (See
25). It was hoped that the Shed project could use existing community
facilities already available.

29. Bowerhill Villager:
Recommended: The Council award a grant of £250.

30. Shaw & Whitley Connect:
Recommended: The Council award a grant of £250.

31. PCC of Shaw & Whitley: It was noted that the application was for the
maintenance of the churchyard.
Recommended: The Council award a grant of £150.

32. St Barnabas Church: It was noted that no Accounts had been submitted
with the application, despite Council staff chasing for the information.
Recommended: The Council reserves a grant of £150 to be
awarded further to the review of the accounis.

33. Melksham Railway Development Group:
Recommended: The Council award a grant of £200.

34. Beanacre and Melksham Cricket Club:
Recommended: The Council award a grant of £200

35. AFC Melksham for Youth Disabled Football Team: It was noted that no
Accounts had been submitted with the application, despite Council staff
chasing for the information

Recommended: Council reserves a grant of £250 to be awarded
further to the review of the accounts.
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. Melksham Country Dancers:
Recommended: The Council award a grant of £100.

Melksham Gardeners’ Society:
Recommended: The Council award a grant of £150.

Golden Fleece Cricket Club:
Recommended: The Council award a grant of £150.

Whitley Players: It was noted that no Accounts had been submitted with

the application, despite Council staff chasing for the information.
Recommended: The Council reserve a grant of £150 to be
awarded further to the review of the accounts.

Melksham Rugby Football Club:
Recommended: The Council award a grant of £200.

Melksham Carnival:
Recommended: The Council award a grant of £100.

Melksham Amateur Swimming Club:
Recommended: The Council award a grant of £200.

Melksham Probus Club:
Recommended: The Council refuses the application on the
grounds that it is a private luncheon club for men only.

Shaw & Whitley Friendship Club:
Recommended: The Council award a grant of £150.

Melksham Ukulele Social Club:
Recommended: The Council award a grant of £50.

Tourist Information Centre:
Recommended: The Council award a grant of £500.

. Melksham Community Area Partnership:
Recommended: The Council consider this at the Full Council
Meeting as expenditure from the Community Projects Reserve.
TOTAL GENERAL GRANTS ALLOCATED £6,450
TOTAL GENERAL GRANTS RESERVED £ 550
£7,000
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Subscriptions: It was noted that £1,000 had been allocated in the 2014/15
budget for subscriptions. The benefits of subscribing to WALC and NALC were
discussed and balanced against the cost (£891.57 + VAT). It was unanimously
agreed not to renew this subscription as the SLCC already provided a more cost
effective, timely service.
Recommended: The Council formally approve payment of the
Jfollowing annual subscriptions:

Society Local Council Clerks £190 Estimate
Wilt & Berks Canal Trust £30 Estimate
C.PRE. £36 Estimate
Community First £36 Estimate
Local Council Review £54
Clerks & Councils Direct £12
Fields in Trust £30
Open Spaces Society £45 Estimate

Chairman’s Allowance: As the Chairman had declared an interest, Cllr Mike

Mills took the Chair for this item and the Cllr Wood left the room.
Recommended: The Council pay £575 for 2014/15 as reserved in
the Council budget this year. It was agreed that the Allowance
would be paid in three amounts: £200 in June, £200 in December
and the residue in March 2015.

Annual Review of Financial Risk Assessment and Financial Regulations:
a) Revised NALC Financial regulations: The updated regulations were noted

b) New legislation to repeal s150(5) of 1972 Local Government Act re
cheque signing: The new legislation was noted and discussed.
Recommended: The council continues with the existing cheque
signing process which is robust and effective

¢) Financial Risk Assessment: The annual review of this document took
place. The Clerk reported that the following changes had been made to the

Financial Risk Assessment:

All pages: Amend insurance amounts in accordance with the Insurance
Renewal with Aviva from 1% June 2014.

Page 1: Change details re bank password now known to Responsible
Finance Officer (RFO) and Finance Assistant
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[image: image7.png]Page 3: Office equipment: Delete fax, memo scriber, vacuum cleaner and 2
printers from other. Computers: Change details re back ups, now stored off
site with clerk (not in fireproof box in office

Page 4: Security of records: delete filing cabinet kept locked which office
not in use, copies of key documents kept off site at Clerks home and copies
of key computer records kept off site at Clerks home.

Security of office: List of key holders kept up to date

Page 5: Council staff: add occupational health provision if deemed
necessary

Page 6: Add to notice boards: including replacement at top of Sandridge
Hill. Add to outside seats: including 6 new benches in Bowerhill.
Updated Total Risk Cover: £219,405

Page 7: Change details of register of interests, now kept up to date on line.
Adoption of SLCC recommended code of conduct for complaints (not
NALC). Legal disputes: Membership reviews in June (not May)

Recommended: The Financial Risk Assessment be amended with
the above changes and adopted for 2014/15.

d) Financial Regulations:
i.  Amended Financial Regulations: The annual review of this
document took place. The Clerk advised as the Responsible Finance
Officer is now also the Clerk and this needed to be reflected on all
pages. The regulations also need to reflect the agreed authority of the
Chairman and Clerk/RFO to make payments for additional works to
Bowerhill Jubilee Sports Field football pitches up to a cumulative
value of £1,000 in any year. (4s per Min. 214/13)
Recommended: The Financial Regulations be amended with the
Jfollowing changes:

3.4 The Clerk / RFO with the Chair or one other member of the
Finance Committee may authorise additionalworks for the
Bowerhill Jubilee Sports Field football pitches to mitigate adverse
playing conditions, to a cumulative value of £1,000 in any year.

To update the references to the Clerk and RFO to read Clerk/RFO.
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(8.2): These sections of the Financial Regulations were reviewed,
with no amendments.

iti.  Fees and Charges (9.3):
a) Photocopying charges: It was noted that the charges to the
Council for photocopying had increased from 0.994p per copy
to 1.044p per copy (excluding the first 7,140 copies per
quarter, already included in the agreement).
Recommendation: The Photocopying charges to the public
remain at 12p for 1-19 copies and 10p for 20+ copies.

b) Charge for supply of Annual Accounts:
Recommendation: The charge for supplying a copy of the
Annual Accounts to a member of the public remains at £2 +
postage.

iv.  Tender Thresholds: This section of the Financial Regulations was
reviewed, with no amendments.

59/14  Review of Internal Audit: The Finance Committee reviewed the effectiveness
of the Internal Audit, including the Internal Audit tests carried out by Diana
Lindsey, the Internal Auditor last year. These tests follow the procedures laid
down in the guidelines set out in the Local Council’s Governance and
Accountability Guidance.

It was noted that Diana Lindsey had carried out the Audit very satisfactorily in
previous years and had affected a competent and efficient review of the
Council’s finance and internal controls. It was noted that the Internal Audit
inspection for the year ending 31% March 2014 was booked for 5% June.

60/14  Bowerhill Sports Field finance 2014/15

a)  Pitch fees: These were reviewed and compared with information provided
by Wiltshire Council about fees charged for similar facilities across
Wiltshire. It was agreed that until the facilities are improved, the fees
would remain unchanged for 2014/15. Recommendation: The 2014/15
Jfees for hiring the football pitch with the Pavilion be approved at £725.40
per club per season (adult) and £592.50 per club per season (jumior), with
no VAT applicable under the “10 session” VAT rule. For adhoc bookings
£60 incl VAT per match (adult) and £50 incl VAT (junior). For additional
teams the charge will be subject to a 50% discount. Price on application

for other activities.
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b) VAT pesition: The Clerk drew the Committee’s attention to the VAT
statement a the end of the Year End Accounts for 2013/14 and confirmed
that this situation would apply for 2014/15. That the Council would be
able to reclaim all the VAT incurred on the expenditure for the Bowerhill
Sports Field as well under the de-minimus limit currently set by the Inland
Revenue at £7,500.

¢)  Rates position: The Clerk reported that a valuation had ataken place for
Bowerhill Sports Field, with a separate value (£970) now issued for the
part of the Sports Field owned by the Parish Council (and not the 20m
strip and Pavilion remaining in the ownership of Wiltshire Council valued
at £2,650). This mean that the invoice for 2014/15 had been revised as was
£456.87.

The Chairman left the meeting at 10.00 pm and the Committee resolved that Cllr
Mills take the Chair.

Crown Chambers office accommodation

a) Lease renewal: The Clerk advised that the lease on Crown Chambers with
Total Equipment has now ended. Total Equipment are finalizing their
agreement with the building owner and are confident there will be no
problem with this. They will then issue a lease to the Council. The council
noted this and will review the new lease once received.

b) Rates 2014/15:: The Council had received a 100% small business relief
discount for Crown Chambers giving a Nil invoice for 2014/15.

¢) Quotations for meeting furniture: The Clerk advised that quotations had
been sought for 4 options for a new meeting in Crown Chambers (£800
budget amount approved Min. 352/13). The options were outlined and
discussed.
Recommendation: The Council purchases Option 1 from Office
Right (3.6m x 1.8m which will sit up to 18 people) at cost of £850

Staffing Costs
a) National pay negotiations: The Clerk advised that the NJC have reported
an offer of a 1% rise for council staff which UNISON was challenging.

b) Travel Allowance and Fuel reimbursements: The Clerk advised that the
NJC had made no changes to these reimbursement levels since 2011. Clir
Terry Chivers reported that as a Wiltshire Council member, he has received
notification that there may be tax implications around this. He will forward
this information on to the Clerk so it can be reviewed.
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¢) Employer Pension Contribution rates: The Clerk advised that employer
contribution rates to the Wiltshire Pension Fund will increase by 1% each
year for the next 3 years Employers will contribute: 18.1% in 2013/14,
19.1% in 2014/15, 20.1% in 2015/16 and 21.1% in 2016/17. The
contribution rate in 2013/14 and past years had been 18.1%.

Number of Electors in the Parish: The Clerk advised that 16 new houses have
been added to the Parish register in the last month. Clir T Chivers reported that

all councilors can receive this information from Wiltshire Council (not the
Parish Council) on a regular basis.

Meeting closed 10.10 p.m. ( \/\)Q

Chairmian, 16™ June 2014





